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OFFICE MEMORANDUM
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With reference to the above, the communication received from the
Director of Income Tax (IT), New Delhi on the above subject is as under;

Ministerial Staff Examination 2016:

a. The Departmental Examination 2016 for the Ministerial Staff (MS) shall be
held in accordance with the Departmental Examination Rules for the
Ministerial Staff 1998 .

b. The schedule of Examination is as per Annex-1.

c. Following categories will be eligible to appear in Ministerial Staff
Examination 2016 -

T.A.(having passed Computer Test)

Steno Grade I, II

Sr.T.A.

LDC including Hindi Typist

Notice Server(having passed Computer Test)

Multi Tasking Staff (having passed skill test)

1.
2
3.
4,
5,
6.




Stenographers appointed provisionally in the department on relaxed
standards subject to his/her attaining the prescribed standard within the
stipulated period are Not eligible as per the clarification dated
18.09.2013 issued by this Directorate (Annex-2).

. The effective date of passing the Examination shall be governed by this
Directorate’s Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886
dated 22.12.2011 (Annex-3).

. The Pr.CCsIT/Pr.CsIT/CsIT(In-charge of Examination ) may enroll the
candidates for the MS Examination as per the past practice.

The applications from the eligible candidates should reach the

A.O.(Exams), O/o.the Pr.Chief Commissioner of Incometax, A.P &

Telangana, Hyderabad by 09.06.2017 in the prescribed proforma

in two pages (enclosed).

The Head of Offices may please circulate this among the eligible
candidates including those who are on leave and obtain their signatures
while forwarding the applications, the forwarding authorities should give a
certificate to the effect that particulars given in the applications are
correct with reference to the Service Register of the official. It should
also be ensured that recent photographs on the applications as well as on
the Entrance card are duly affixed by the Head of Office/ Department so
as to enable this office to issue the Entrance Card. Applilcations
without photograph / Certification from the Head of Office, etc.,
will not be entertained and no correspondence will be entertained
in those cases.

The due date i.e., 09.06.2017 mentioned above should be strictly
adhered to . Applications received beyond the due date will not be
entertained. It is the responsibility of the individual candidates to ensure
that their applications reach this office positively by 09.06.2017. The
candidates may ensure that the certificate is duly signed and photograph



Of the application (not entrance card) attested by the Head of Office. It
may also be noted that the application form and Entrance Card are

to be submitted on separate Sheets.

The completed application forms (along with Entrance card) are to
be forwarded to the A.O.(Exams), O/o.the Pr.Chief Commissioner of
Incometax, A.P. & Telangana, Hyderabad by 06.06.2017 ( in time so as
to reach before the due date 09.06.2017).

Sd/-
(M.RAVINDRA SAI)
Commissioner of Incometax (CO)(Admin)i/c
Examination I/c, Hyderabad.

Encl: Proforma of Application & Entrance card and Time table and Board’s
letters.

To

1.All the Head of Office in A.P. and Telangana Regions.
2.All the Sections in Pr.CCIT, Hyderabad.

Copy to :

1.The Director of Income Tax (I.T.)(Exams), 5" floor, Mayur Bhavan,
Cannaught Circus, New Delhi -110001.

2.All CCsIT/DGIT/CsIT/DsIT/in A.P.and Telangana Regions.
3.The Secretary, ITEF, Hyderabad.
4.The Notice Board.

NG
(P.V.L.GAYATRI)
Administrative Officer (Exams)

O/0.Pr.Chief Commissioner of Income Tax
A.P.&Telangana, Hyderabad.



Time Table for Departmental Examination 2017 for Ministerial Staff

' Wednesday Office procedure ( Income Tax)
119.07.2017 | (Without books)
1 10:30 AM to 1:00 PM

|

'S.No. | DAY/DATE | SUBJECT & TIME
1% session 2" Session
| [ Paper1 PAPER -2
Tuesday | Precis & Drafting Office procedure
. 18.07.2017 | (without books ) (FRs,SRs,GFRsetc)
| 10:30 AM to 12:30 PM (With books)
; 2:30 PM to 4:30 PM
T T PAPER-3 Paper—5

Hindi Test (Written)

2:00 PM to 3:00 PM

&

Reading and Conversation
3:00 PM to 3:30 PM

' Paper -4
' Thursday i Practical Test
1 20,07.2017 | 10:30 AM to 1:30 PM
; !
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: ;.Central Board of Direct Taxes
Department of Revenue
Ministry of Flnance
New Delhl 110001

F.No. DE/ Delhi/ Effectxve Date/ DIT/ 2011/ 38 SA Date: 22.12,2011

To
Al Cadre Controlhng Chnef Commtssnoners of lncome Tax, o o
Al ClT(ln charge of Examf:’)( ynam ) ’ e
Madam/sir, &

| Sub:Q Effectiue d‘ate of pas;fne of Exantinatiens_'-f-jIhét’ructiohlreg.

The CBDT lnstructlon F No A 32013/3/2000-Ad Vl dated 18. 07 2000, wherern the date‘

of passing:the Exammatron ‘was reckoned from the last. date of: the Exammat:on, was modified
by lnstructlon F No OA 542/1995/CA Cutt k/2002/DIT/697‘dated 22 05 2009 :

e The modifucatlon w ecessrtated in the !lght ofthe decrsron of the Hon ble Orissa High
Court. in W.P. (C) No. 224 of 2003 dated 31,10:2008 in the case of Union of India & Ors. Vs.
Kishore Chandra Mohanty & Ors, In the sand Judgement Hon’ble Orissa High Court has also
-referred to the decisnon of the Hon'ble Supreme Court»m*aUPSC Vs: Ajaya Kumar Das & Others

‘ [Cw:l Appeal No 6295 of 2001 dated 10 09 2001]

3 JeiAS per the modjf ed Instructlon dated 22‘5 2009 it was;deaded that henceforth the
effective date of passmg of Examlnatnon shall be the date of declarataon of result by the
Directorate of Income: T 'x,,(lT) in the case. of lTOs/lTI minatron and by the CCIT/CIT

(lncharge of Examlnatxon n the case of MS Examnnatlon

'and it has been dec_ i
dated 22.05.2009 by deleting'para ‘4 ‘from |t prospectlvel
Examination — 2011 onwards ; 5 . ;

Ith.effect from Departmental

- Yours Faithfully,

- Dr. PreetrJ |n Das
Addl DIT(Exam)'(OSD)

New'-Delhx :
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